
G.B. MECHANICAL 
2413 Industrial St 

Burlington, Ontario 
L7P 1A6 

Phone 905 335 2186  Fax 905 332 9672 

 
Junior Estimator Job Posting 
 

The Junior Estimator works under the Senior Estimating staff to coordinate bid coverage and solicit 
subcontractor pricing. 
 

Responsibilities: 
• Solicits contractors for bids using bid software, phone calls, and email 

• Complete material and quantity take-offs 

• Request project drawings and specifications from A/E firms as needed 

• Attend project pre-bids 

• Assist with bid document control by making bid labels, filing bids, and archiving bid data 

• Able to develop and maintain relationships with subcontractors 

• Create, review, and request information relating to bids 

• Issue drawings, specifications, and project addenda to trade contractors 

• Communicate with project managers, clients, and subcontractors to coordinate projects as required.  

• Supports senior estimators and management as instructed 

 

Qualifications: 
• Completed a College level Construction Estimating course or possess sufficient industry experience 

• Ability to read and interpret construction drawings and specifications 

• High efficiency with Microsoft Word, Outlook and Excel and Estimating Software 

• Must have excellent written, verbal, and computer skills 

• Must be detail-oriented, well organized, a team player, and able to prioritize duties to meet assigned 

deadlines 

• Able to communicate clearly and effectively 

• Excellent analytical skills and attention to detail 

• Possess resourcefulness and ability to track down information quickly and accurately 

• Must be a self-starter with the ability to work effectively with minimal supervision 

 

Wage Range- $24-30/hour 

*Package includes Benefits, Pension & Vacation Pay  

 

Email Resumes To: lindsay@glennrichardsonplumbing.com 


