SHANE info@shanefence.ca

www.shanefence.ca
FENCE 71 ON-5 Hamilton, ON, LO9HO0B2

Job Opportunity with Shane Fence: Estimating Coordinator

Location: Hamilton (Dundas), Ontario

Schedule: Part-time (20-25 hrs/week) or Full-time (40 hrs/week)

Work Arrangement: Hybrid position. Occasional in-person meetings or site visits may be
required.

About the Role

The Estimating Coordinator supports Shane Fence’s estimating process by identifying new
opportunities through tender platforms, performing initial fence quantity takeoffs, collecting
material pricing, and organizing bid documentation. This role is ideal for someone who is detail
oriented, organized, and comfortable working with construction drawings to support the
estimating process.

Key Responsibilities

e Monitor and search tender platforms for relevant opportunities.

e« Review and analyze tender documents, drawings, and specifications to determine project
scope and suitability.

o Perform initial takeoffs from construction drawings (fence lengths, gates, materials) and
hand off results to the Senior Estimator.

e Request and collect supplier and subcontractor quotes; compile and compare pricing.

¢ Communicate with suppliers and subcontractors to confirm availability, lead times, and
pricing.

e Organize and track bid documents, drawings, and addenda, and file documents
appropriately.

e Maintain a bid calendar and ensure tender deadlines are met.

e Support the estimating team.

Education & Experience

¢ Minimum 1 year of experience in estimating coordination, construction administration, or
arelated role (fencing/construction industry an asset).

o Experience using tender platforms such as ConstructConnect, Bids & Tenders, Biddingo,
or Merx.

e Proficiency with Microsoft Office (Excel, Word, Outlook).

e Strong organizational and time-management skills.

e Excellent written and verbal communication skills.

e Experience interpreting construction drawings and specifications.
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Post-secondary education in Construction Management, Architectural/Engineering

Technology, or a related Ontario college program is an asset.

Skills & Attributes

Exceptional attention to detail and accuracy.

Strong organizational skills.

Clear and professional communication with internal teams and suppliers.
Self-motivated and proactive in maintaining estimating data and document systems.

What We Offer

Competitive salary based on experience.

Option for part-time (20-25 hrs/week) or full-time (40 hrs/week) employment.
Benefits package available for eligible full-time employees.

Opportunities for growth and advancement within a fast-growing company.
Supportive, collaborative work environment.

How to Apply
Please send your resume and cover letter to info@shanefence.ca with the subject line

“Estimating Coordinator.”
In your cover letter, indicate whether you are seeking part-time or full-time hours.
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